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Description automatically generated]                                                                   SHIFT/STATION TRANSFER REQUEST


Submit to Battalion Chief after all information is complete.                                               
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	                    EMT
	                    RESCUE

	[bookmark: Text1]     
	[bookmark: Text4]     
	[bookmark: Text7]     

	[bookmark: Text2]     
	[bookmark: Text5]     
	[bookmark: Text8]     

	[bookmark: Text3]     
	[bookmark: Text6]     
	[bookmark: Text9]     





_________________________________________
Employee Signature                                          Date

_________________________________________
  Supervisor Signature                                      Date


Employees may request consideration for a Shift, Station, or Apparatus by completing Employee Transfer Request form. 
While it is the intent of the Northern Wake Fire Department to place staff where they will be most productive and successful, it should be noted that transfers are not granted automatically when there is a request and a corresponding vacancy.
Supervisors will review transfer requests and submit them to the Battalion Chief no later than 14 days after the date of request. Employee may submit request directly to Battalion Chief if conflict with direct supervisor. Battalion Chief will meet with employees and review requests. 
Battalion Chief will submit request to Assistant Chief of department within 5 business days.  The Fire Chief or designee will contact person requesting transfer and give determination or decision within 10 business days.  Transfer request will remain open until determined or employee may resend transfer request through supervisor and Battalion Chief. 
Department policy and standard of cover parameters provides the Fire Chief may assign and reassign personnel as necessary for standard of cover and operational effectiveness.  The intent of personnel transfers and assignments are to accommodate the best interest of the fire department. 
This form will be effective 08/01/2023.
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